Cellular Data Service Payment Assistance
Instructions


Beginning in FY18 assistance for Cellular Data Service will be on a reimbursement basis only.  Requests for reimbursement can be made quarterly using the attached form.  This form can also be downloaded from the SWCD resources page.

If your district does not currently have Cellular Data Service, a request can be made by submitting an email to claims@tsswcb.texas.gov stating that your district would like to set up Cellular Data Service.  The request will be given to the district field representative for approval.  Once approval is received, the district will receive a confirmation email and then the district can proceed to set up Cellular Data Service

For Reimbursements complete the form as follows:

Fill in your district name, district number, field representative and date cellular data service
originally began.

Indicate which quarter you are requesting reimbursement.

Fill in the three months you are requesting to have reimbursed.
	This needs to be the actual monthly expense for your Cellular Data Service.
If you spend less than $37.50 monthly you will be reimbursed the actual amount
spent.  If you spend more than $37.50 you will be reimbursed up to $37.50 monthly for a maximum of $112.50 quarterly.

	Have the form signed and dated.

	Attached the corresponding monthly Cellular Data Service billing and mail the form to
TSSWCB or email it to claims@tsswcb.texas.gov





